FIELD TRAINING OFFICER

WEEKLY PROGRESS REPORT

1. Name of Recruit

Last | First | Middle

2. Recruit Class No.

3. Report Date

4. Field Assignment

5. WEEKLY PERIOD

(CHECK APPROPRIATE BOX)

Check appropriate boxes in the rating areas shown below. Since this form will
assist you in preparing your final evaluation of the trainee, be as objective as
possible. If you wish to elaborate further on a particular rating, identify the item
under comments and make you written evaluations.
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FACTOR

Needs Improvement

Acceptable

Inadequate

Fair

Average

Good

Outstanding

6. Appearance

Uniform, leather and equipment

Posture and carriage (cruiser, office, public places)

Personal (cleanliness, hair, nails, shave)

7. Cooperation and Loyalty

Works toward a common end with others

Willingness to assume additional responsibility

Supports his/her superiors

Good team worker

8. Interest and Attitude

Seeks help with problems

Willingness to learn

Attitude toward constructive criticism

Accepts direction and discipline

Attitude toward department policies

Shows pride in his/her work

Contributes to good morale

Confidence in himself/herself

9. Public Contact

Attitude toward citizens

Ability to express himself/herself and communicate

Ease and bearing

Tact and discretion

Self control
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10. Judgment

Common Sense

Judgment under pressure
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FACTOR

Needs Improvement Acceptable

Inadequate

Fair

Average Good Outstanding

11. Driving Ability

Exercises speed control

Familiar with defensive driving practices

Properly uses red light and siren

Knows the hazards of high-speed driving

Understands the importance of safety

Parks vehicle properly during officer-violator contacts
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12. Report Writing

Able to express himself/herself in writing

Uses proper grammar and punctuation

Produces accurate, complete and neat reports

Familiar with department reports and understands their

purpose and use

Ability to use MDC

13. General Progress to Date
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14. Comments

15. Field Training Officer Signature

16. Unit Commander Signature

17. Date




