
INSTRUCTIONS 
(F-14) 

 
 
 

These instructions are intended to answer the questions which most frequently arise in the use of this form. 
 
Following are detailed instructions for the completion of each numbered item on the form. 

 
1. NAME OF RECRUIT:  Last name first.  Full name required. 

 
2. RECRUIT CLASS NUMBER:  Insert the number assigned to the recruit class attended by the trainee.  If 

the trainee has not attended a basic recruit class, leave this space blank. 
 

3. REPORT DATE:  Date this form is executed by the Field Training Officer. 
 

4. FIELD ASSIGNMENT:  Show the assignment(s) covered by the F.T.O. and recruit, during the Field 
Training Period being evaluated.  If F.T.O. covered more than one assignment, list all, i.e. patrol, accident 
investigation, traffic, etc. 

 
5. FIELD ASSIGNMENT DATES:  Show dates of each assignment listed under item # 4 above. 

 
6. – 14  FACTORS:  The comments on each factor should be specific in the nine factors        
                being evaluated.  
 
15. WRITTEN SUMMARY:  The written summary should cover the points used to justify the   F.T.O.’s 

recommendation to the Unit Commander that the recruit be released to regular assignments or not, as the 
case may be.  The F.T.O. must sign this form and submit to the Unit Commander. 

 
16. RECOMMENDATION OF UNIT COMMANDER:  Unit Commander must make recommendation to 

Department Head as to whether recruit is to be released to regular assignments or not.  Signature must be 
present upon submission to Department Head. 

 
  
 
NOTE:   This form should be executed by each F.T.O. assigned a trainee upon completion of the field training    
              period.  Form is to be forwarded to unit commander after execution. 


